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1. O0mee MOTOKEHUA

1.1. Hacrosmee Ilonoxkenue paspafoTano Ha OCHOBAHHMHU [Mpukasa MuHHCTEPCTBA
dunancoe Poccniickoi ®epepanyn 0T 15 nexadps 2010 r. Nel73n «O0 yTBEpKACHUH hopm
[IepBUYHBIX YUEeTHBIX JOKYMECHTOB H perucTpoB OyXrarrepekoro yHera, ITPUMEHSEMBIX
opraHaMy rOCY/IapCTBEHHOH BJIACTH (rocyapCTBEHHBIMH OpraHaMH), Opratamu MeCTHOI'O
caMOyIpaBJieHys, OpraHam yrnpaBlCHHs FOCYAAPCTBEHHBIMA  BHEOIOIKETHLIMU dounamu,
rOCYJApCTBEHHEIMH  aKaJIeMUsMH  Hayk, rOCY/TApCTBCHHBIMA  (MYHHLHIIATLHBIMH )
yupekaeHAIMH 1 MeTOIMUeCKHX yKa3aH#ii MO HX PUMEHCHHIO, 15. ITpuka3 MuHACTEpCTBA
obpa3zoBaHus U HAYKH Poccuiickoii ®@enepauun ot 04 mion 2013 r. No531 «O6 yTBepxAeHuH
00pa3IIoB 1 ONMCAHUI MILIOMA O CPERHEM nmpodeccHoHaibHOM 00Pa30BaHHA U HPHIOKEHIA K
HEMY»

1.2. TlomodkeHue ONpEACIAET TNOPAAOK XPaHCHUA U crMcaHus OMaHKOB CTPOroH
otuernoctn B [BIIOY P/L «J10pOKHO-CTPOUTENLHBIH KOJLICILKY (nanee — Kommeux).

2. Mopsok yuera H XpaHeHHs 61aHKOB CTPOToil OTHeTHOCTH

2.1. BranKaMH JOKYMEHTOB CTPOTOi OTHETHOCTH B TeXHUKyME SBIISIFOTCH:
—  JUIIOMBI M IIPUITOKEHHH K HAM,
—  aKaJeMHPYecKHe CITpaBKH:
—  CBMJITEIILCTBA U ApYTHe JOKYMEHTbI rocyapcTBEeHHOro 06pasna 00 0bpa3zoBaHuu.

2.2. JIOKYMEHTBI, [EPEYHC/ICHHbLIC B 1.2.1 HACTOALLIEro MOJNOKEHHs NOUIeKAT Y4eTy.
XpaHEeHHI0 M YHWYTOXKCHHIO B COOTBETCIBMA C TPEOOBAHMSIMHU, TPEAbSBIACMBIMH K HTOMH
KaTeropuu J0KYMEHTOB.

2 3. BaHKu JOKYMEHTOB CTPOIOii OTYETHOCTH YUMTBIBAIOTCA [10 CMICUHATLHOMY peecTpy.

2.4. Jlng ynopsaodeHHs XpaHeHus M criMcaHus ONaHKOB CTPOTOil  OTYETHOCTH,
He0NyLIeHTs X YTePH H XUITIEHNA yCTaHaBIIMBACTCA MEPCOHANTbHAA OTBETCTBEHHOCTD.

2.5. Jlas perucrpaudu JOKyMEHTOB CTpOrofi OTUETHOCTH HA CKIAAC KOJIELKA BBEJICHA
xrura peraerpaiuu (I1puioxKeHue Ne 1). B xuury perucTpanun GIaHKOB JIOKYMEHTOB CTPOroi
OTUYETHOCTH 3aHOCATCS CJICIYIOUINE TAHHBIC

—  TIOpAAKOBBIA HOMEp ONeEpaLdy NOMyHCHHA W BBITAYM OJaHKOB JIOKYMEHTOB
CTPOTro# OTUCTHOCTH]

—  ocTATOK OTAHKOB JOKYMEHTOB CTPOro# OTYETHOCTH Ha Hayajso # KOHEU
OTYETHOI'O MEepPHoaa:

— HauMeHOBaHue 0IaHKOB JOKYMEHTOB CTPOTOH OTYETHOCTH,

—  jara nosyueHus n BeIadH 0aHKOB JOKYMEHTOB CTPOTOM OTYETHOCTH:

. KOMYECTBO TIOMYYEHHBIX W BHIIAHHBIX OJIaHKOB JOKYMEHTOB CTPOTroif OTYCTHOCTH
¢ yKazaHHeM HadalbHBIX B KOHETHBIX HOMEPOB,

—  Gamunnag, AMS M OTUECTBO JMIA, [oNydHBIIero ONaHKH JIOKYMEHTOB CTPOTOii
OTHUCTHOCTH,

_  qoxmmch JIMOA, TOTy4HBHIETO ONaEKH JIOKYMEHTOB CTpOTOH OTUETHOCTH. H
OCHOBaHHMs JUTA HX BbLIa49H,

_ KOJMYECTBO BO3IBPALIEHHBIX HA CKNAJX WIH MCTOPUCHHBIX 1 CTIMCAHHBIX TIO aKTy
614HKOR CTPOTOii OTYETHOCTH € YKA3aHUEM HATAIbHEIX 1 KOHEYHBIX HOMCPOB.

2.6. BiaHkW JOKYMGHTOB CTPOrOH OTHETHOCTH M KHHIH HX yuyeTa XpaHsaTcd B ceitde,
KOTOpBI 3amupaercss M OMNeuaThIBASTCs OTRETCTBCHHBIM JIMIIOM, Ha KOTOPOE [PHUKA3OM
JMpPEKTOpa BO3/I0KeHa 005I3aHHOCTD HOJyHCHHA W 3amoTHeHHs 3THX O/aHKOB.

2.7. Kuurm  perucTpaidd  BbIIAHHBIX JIOKYMEHTOB ~ CTPOTOH  OTHETHOCTH
[IPOIIHYPOBBIBAIOTCS, IIPOHYMEPOBLIBAIOTCA, CKperUIsoTes TepOOoBOil MeuaThio ¥ XPanATes TaK
e, KaK M JIOKYMEHTBI CTPOroi OTHETHOCTH. Koruy BbIIaHHBIX JTOKYMEHTOB 00 00pasoBain B
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O/ITHOM 92K3€eMILIApPE MOJUISKAT B YCTAHOBIEHHOM I[OPAJAKC XPAHCHHIO B apXHBC KomneKa B
JTHYHOM JIeJIe BRITYCKHHKA.

3. OTBeTCTBEHHOCTH PA0OTHHKOB

3.1. B Komnemke TuIo, NOay4aommM Gl1aHKi JJOKYMEHTOB CTPOTOH OTYETHOCTH, ABIACTCS
ceKkperapb y4eOHOH dacTH, OpraHusylolWMi padoTy N0 MX XpaHCHHIO, 3AHOJHCHUIO H
CBOCBPEMEHHOMY CITHCAHWIO B COOTBETCTBHH C BO3JIOKEHHBIMH HA HEro IOHKHOCTHBIMH
0053aHHOCTAMH.

3.2. Biauku JOKYMEHTOB CTPOTOi OTYETHOCTH CIHCHIBAIOTCS CEKpeTapeM yucOHOH 4acTy.,
OpraHu3yIONHM padOoTy 10 MX XPAHEHHMIO H 3alOJHCHHIO HE peXke OJHOTO pasa B TOJ mepej
Hayaj oM CKEroHOH HHBEHTaPH3AIIHH.

3.3. Tlpm Ha3HayeHHM HOBBIX DPa0OTHHUKOB, BEJAIOIUMX BOMPOCAMM TMONYYEHHS H
3aroJHeHus OJIAHKOB JIOKYMEHTOB CTPOTOH OTYETHOCTH, HEHCIONL30BaHHbIe OJIaHKH. & TakiKe
KHHI'M y4€Ta NICPEAAlOTCs TT0 aKTaM KaK JTOKYMEHTBI CTPOrOH OTYETHOCTH.

3.4. Koutponbs ohopmienusi 01aHKOB JOKYMEHTOB CTPOrOi OTYETHOCTH BO3Jaraercs Ha
3aMeCTHUTEIIA JIUPEKTOpa 1Mo yueOHO-TTPOH3BO/ICTBEHHOM paboTe.

4. MopaaA0K CNHCAHUA HCIOPYUEHHBIX 0JIAHKOB CTPOroil OTYETHOCTH

4.1. UcnopueHHble NpH 3arOJHEHHH, YHWYTOXKCHHbIC WM BbLIAHHBIC ONAHKH CTPOTroH
OTHETHOCTH TMO/IEKAT Cucanuio 1o akram (kox dpopmsl 0504816) (Ipunoxenne 2).

4.2. AKT o cnucaHuu GnaHkoB cTporoif otuetHocTH (popma 0504816) (manee — AxT
(¢.0504816)) npumensercs Ans oGopMICHUS PEIIEHHS KOMHCCHH KOJIIC/KA 110 NMOCTYTIICHHIO |
BBIOBITHIO aKTHBOB O cnucaHuy GiaHkoB crporoi otyerHocTH. AKT (§.0504816) npumensercs
Taioke 118 0QOPMIICHHS PEIIEHHS O CIHCAHUHE UCTOPYEHHBIX OJIAHKOB CTPOrOii OTUYCTHOCTH (B
TOM YHCJIE TIPU KX 3aMOJIHEHUH ).

42.1. Akt ($.0504816) dopmupyercs Ha ocHOBaHMH BeIOMOCTH pPacXOX/IeHUH 10
pesynbratam  wHBeHTapm3aruu  (§.0504092) cayKHT OCHOBaHHEM UL OTPaXcHHs B
DyxrantepckoM ydere KoJeka BhIObITUA 0JIaHKOB CTPOroi OTYETHOCTH.

4.2.2. Akt ($.0504816) noanuceIBaeTes YieHaMH KOMHCCHH U YTBEPIKIAETCS THPEKTOPOM
KOJIJIe KA.

4.2.3. AKT Ha CTIHCaHHe MUCIOPUYEHHBIX M YHHYTOKEHHBIX OJAHKOB COCTABMAETCA B OTHOM
IK3EMILISPE.

4.3. Homepa MCTOpYEHHBIX OTAHKOB CTPOTOW OTYETHOCTH BBIPE3AIOTCSH W HAK/ICHBAKTCH
Ha OTAENbHBIE JHCTLI OyMard, KOTOpbIC MPHJIAralOTCs K IK3EMIUIAPY akTa Kojuieka. B akre
YKa3bIBACTCS KOJIMYECTBO (IIPONUCHI0) U HOMEpa YHUYTOKAeMbIX OJaHKOB.

4.4. VicmopyenHble OJaHKH CTPOTOH OTYETHOCTH Paspe3aroTcs WM YHHYTOXKAIOTCH WHBIM
Croco0OM B IPHCYTCTBHH WICHOB KOMHMCCHH, COCTaB KOTOPOM ONpe/eNdeT THPEKTOP KOJUIE/UKA.

4.5. O xaxmoM ciaydae nmponaxu OlaHKOB JOKYMEHTOB CTPOTOH OTYCTHOCTH KOJUICIUK
VBEJIOMJIIET COOTBETCTBYIOLIME OpraHbl BHYTPEHHHX Je€Jl C YKa3aHHeM HOMEPOB MpOTaBIINX
OJIAHKOB U M3JI0KCHHEM 00CTOATENBCTB, MPU KOTOPLIX MPOM30LIIIA MPOIIaxa.



Knura perucrpanuu
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