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1. O0mMe MoI0KeHus

1.1. Llenbro garsoro [lomoskenns apigeTcs 3aluTa IepcOHaTbHBIX JaHHbIX padOTHHKOB OT
HECAHKLIHOHHPOBAHHOTO JIOCTYTIA, HEMPABOMEPHOTO X HCNO/b30BaHHA HIIH YTPAThL.

1.2. Hacrosimiee [onoskenue paspabotano na ocHopanuu crareii Koncruryunu PO,
Tpynosoro Kojekca P®. Koxekca 06 aIMHHACTPaTHBHBIX TIpaBoHAPYIICHHAX PD.
['pasnanckoro Konekca P, Yronosuoro Kogekca P®. a raioke OenepansHoro 3akona «00
urpopmaruu. uudopmatuannu 1 samute nadopmamum», «O6 odpasosanuu B PO»

1.3. Tlepconanbble JaHHbIE OTHOCATCS K KATETOPHHA KOHQUICHIHANBHON HHbopMatuy. Pesxum
KOH(HIEHINATLHOCTH MEPCOHATBHBIX TaHHBIX CHUMAETCA B CITyHasX 00e3THIHBAHHS HITH 10
HCTEUEHHH 75 JIeT CpoKa XpaHEHHs, €C/IM HHOE HE ONPE/Ie/IeHO 3aKOHOM.

1.4. Hacrosee [lonoxkenune yTBepikIaeTesl H BBOJUTCA B ACHCTBHE NIPUKA30M JHPEKTOpA H
JBIIAeTCs 00s3aTeIBHBIM sl HCIIOJTHEHHS BceMH pabOTHHKAMH, HMEKIUMHU JOCTYT K
MePCOHATLHBIM JAHHBIM COTPYAHHKOB.

2. MousTHE W COCTAR NEPCOHATLHBIX TAHHBIX

2.1. [lepconanbHbie AaHHble pabOTHHKA — HHPOPMaLHA, HeoOXoanmas padoTONATE/IO B CBA3H ¢
TPYIOBBIMI OTHOIIEHHSAMI H Kacaioliecs KonkpeTaoro padorHuka. [loa nadopmanmei o
paboTHHKAX MOHUMAIOTCS CBEICHHS O (haKTax, cOOBITHAX H 00CTOATENILCTBAX KH3HHU paboTHHKa,
[03BOISIONINE HACHTU(DHITUPOBATEL €0 JTHYHOCTb.

2.2. B cocTas nepcoHaIbHBIX JaHHBIX PadOTHUKA BXOIAT:

- aHKeTHbIe U OHorpaduyecKre TaHHbIE,

- 00pa3zoBaHue:

CBEJIEHHS O TPY/I0BOM H 00LUEM CTakKE:

CBEJAEHHHI O COCTABC CEMBI!

1

NACHOPTHLIC AaHHBIE,

CBEJICHHSA 0 BOHHCKOM YUeTE!
- cBejieHus 0 3apadoTHOI I71aTe coTpyAHHKA:

- CBEICHHA O CONHAIBHBIX JIbIOTAX?

CICITHAIIBHOCTD.

3aHuMaeMasd J0JIKHOCTD

HaMUYHE CYIMMOCTEI:
- aJpec MecTa KUTE/ILCTBA:

- jomarnuii Tenedon:



- COJIEPIKAHHE TPYAOBOI'0O JOI0OBOpa:

- TOAMHHHHKH H KOITHH MPUKA30B 110 JTHYHOMY COCTaBY:
- JIHYHBIC JIeJIa U TPYJOBBIC KHHIKKH COTPY/IHHKOB,

- OCHOBAaHHA K NPHUKa3aM 1Mo JUHYHOMY COCTaBYy.

- Jdejia, conepikalllie MaTepualibl 110 HOBBILUEHHUIO KBEU]H(bHKaLIHH H IMEPENOAroTOBKE
COTPYIHHKOB. UX aTTeCTaluuH. CJ'I}'H\"@GHLIM paccieaOBaHHAM

- KOMMHH OTHCTOB, HATNIPABJIIEMBIC B OPIraHbl CTATHCTHKH.

2.3. JlanHble JOKYMEHTBI ABISIOTCS KOH(DHACHUHATBHBIMHI, XOTS, YUHTBIBAS HX MACCOBOCTD H
CHHOE MECTO 00pabOTKH M XPAHEHHUS - COOTBETCTBYIOLINIT TPU OrpaHHYEHHs HA HUX He
CTABHUTCH.

3. O6paboTKa NePCOHATBHBIX TaHHBIX

3.1. Tlo 00paGoTKOH nepcoHanbHbIX JaHHBIX PAOOTHIKA TOHUMAETCS 1101y 4eHHe, XpaHeHH e,
KOMOHHHpPOBaHHe, Tlepe iaua i mofoe Ipyroe Herolb30BaHHE MEPCORATbHBIX JAHHBIX
paboTHHKA.

3.2. B nensix obecnevenns npae 1 ceobo0/1 YeloBeKa U rpask/IaHuHa paboTonaTenb 1 ero
Npe/ICTaBUTeH Npu 00padOTKe NePCOHANBHBIX JTAHHBIX paboTHHKA 0083aHbI COOJII01ATh
creaytomme ooime TpeboBaHus:

3.2.1. ObpaboTka nepcoHanbHBIX JaHHBIX PAOOTHHKA MOKET OCYILIECTBAATHC HCKIIOUHTEIbHO
B Le/isiX odecreueHus co0/110AeHIA 3aKOHOB H HHBIX HOPMATHBHBIX [PABOBLIX AKTOB,
CO/ICHCTBHS padOTHHKAM B TPYI0yCTpoiicTBe, 00yUeHHH U TTPO/IBHIKEHHH 110 CITyKOe,
oecnieueHns THUHOH 0e30MacHOCTH PabOTHHKOB, KOHTPOJIS KOJIMYECTBA H KAUeCTRA
BBINOIHAECMOI paboThl B 00eCIEUCHIS COXPAHHOCTH HMYIIECTBA.

3.2.2. Tlpu onpesenenun o0bema U coslepkanis 00pabaTbIBaeMBIX MePCOHATBHBIX JTaHHBIX

paboTHIiKa paboToaarens JI0JKeH pykoBosieTBoBaThest KoneTuTyumeii Poceniickoit ®exeparinn.
Tpynosbivm Kosekcom n HHBIMH (pe/iepaibHBIMH 3aKOHAMH.

3.2.3. n()ﬂ}"{eHlIE NEPCOHANBHBIX JIAHHBIX MOKET OCYHUIECTBIATLCA KaK OyTeM MpeacTaBlICHHUA
HX CaAMHM pﬂGOTHHKDM, TaK H ITYTEM TTOJTYUEHHS HX H3 HHBIX HCTOYHHUKOB.

3.2.4. IlepconanbHple JaHHbIE CACAYET MOYYaTh Y HErO camoro. EC/i mepcoHasbhble JaHHbIe
paboTHHKA BO3MOKHO IOJTYYHTh TOIBKO Y TPETLEIH CTOPOHBI, TO pabOTHHK JOKCH ObITh
YBEAOMIIEH 00 3TOM 3apaHee H OT Hero JI0/HKHO OBITh MOJYYeHO MUChbMEHHOE COTIIacHe.
Paboronarens gomken coodNTs pabOTHHKY 0 LEAX, PEANONAraeMbIX HCTOUHHKAX U
CHOCO0AX MOIYUeHHA IEPCOHATBHBIX JaHHBIX. & TAK JKe O XapakTepe MOISKAIIMX TTOTYIeHHIO
NIEPCOHANIBHBIX JIAHHBIX H MMOCTEACTBHAX 0TKa3a pabOTHHKA 1aTh MTHCBMEHHOE COTTACHE HAa HX
MOJyHeHHE.

3.2.5. Paborojatens He uMeeT Ipapa noy4ars i 00pabaThiBaTh HEPCOHAIBHbIE JAHHBIC
paﬁomin{a O Cro MOJMUTHYCCKHX, PCIIHIHO3HBIX H HHBIX )-'66H(I[€HHHX M YACTHOH KU3HU. B
CITyHasX. HEMOCPEICTBCHHO CBA3ZAHHBIX C BOIPOCAMH TPYIOBBIX OTHOUTEHHH JaHHBIE O YaCTHOM
KH3HM PaboTHHKA (MHPOPMALHA 0 KH3HEACATEILHOCTH B cpepe ceMeiiHbIX ObITORBIX, THYHBIX



OTHOLIEHHIT) MOPYT ObITh [IOIYUeHbl H 00padoTanbl padOTOAATEIEM TOABKO € €r0 NHCbMEHHOTO
cornacHs.

3.2.6. Padoroaresb He HMEET MpaBo noayyaTh H 00padareiBaTh NEPCOHAIBHBIC JAHHBIC
PaGOTHHKA O €ro YIEHCTBE B 00ECTBCHHbIX 00BEIHHEHHAX HIH €r0 MPOQCOO3HOI
ACATENHHOCTH, 3a HCKITIOUEHHEM CITYIaeR, MpeIyCMOTPEHHBIX (pe/lepalbHBIM 3aKOHOM.,

3.3. K ob6paGoTke. nepeaaye U XpaHSHHIO MePCOHATBHBIX JaHHBIX pabOTHHKA MOTYT HMETD
JAOCTYI COTPYIHHKH:

- OyxraiaTepuu:
- COTPY/IHUKH CITY/KOBI YIIPABIEHHS TIEPCOHATIOM:
- COTPY/IHUKH KOMITBIOTEPHBIX OTJIENIOB.

3.4. Ucnoas3oBanue NEPCOHANBHBIX JIAHHBIX BO3ZMOKHO TOJBKO B COOTBETCTBHH € LC/IEIMH,
onpe/ic/INBIINMH UX NTOJTYHYCHHEC.

3.4.1. IlepconanbHbie JJaHHbBIE HE MOTYT OBITh HCHOJIB30BAHBI B LE/IAX IPHYHHEHHS
HMYIIECTBEHIOr0 H MOPAILHOIO BPeia MPaKAaHAM, 3aTPY/IHEHHS Peasin3alliy mpas 1 cBo00 L
rpazkan Poccuiickoit ®enepaunn. Orpannyenne mpae rpaxian Poceniickoit @ejiepainn Ha
OCHOBE HCIONIB30BANNs HH(GOPMAIHH 00 HX COIHATBHOM IIPOUCXOKIACHIH, O PACOBOH,
HALMOHAILHOMN, S3bIKOBOH. PEJIHTHO3HON W NapTHHHOH MPHHAUICKHOCTH 3alPCIICHO H KapaeTes
B COOTBETCTBHH € 3aKOHOAATEILCTBOM.

3.5. TMepesaua mepconanbHbIX JAAHHBIX padOTHHKA BO3MOKHA TOBKO € COrnachs pabOTHHKA WITH
B CJIYUAsIX. NIPSIMO [PELYCMOTPEHHBIX 3aKOHO1ATCIBCTBOM.

5.1 Tpn mepeaue nepcoHATLHBIX TaHHBIX padoTHHKA padoTonateib J0IGKeH coO01aTh
clieytouue TpedoBaHus:

(S

- He coo0LATh TIepcoHaTbHbIe JIaHHbIe pabOTHHKA TPeThell cTopoHe 63 MHCbMEHHOTO COTlacHs
pabOTHHKA, 32 HCKIIOUCHHEM €TYHAeB, KOT/Ia 9TO HEOOXOAUMO B LEIsX MPeaypeKIeHHS
YIPO3bl SKH3HH 1 310pOBbIO PADOTHIIKA, @ TAKKE B CilydasX, YCTAHOBJIEHHBIX (heiepasibHbIM
3AKOHOM:

- He coolLIaTh NnepcoHallbHBIC JaHHbLIC paﬁﬂTHHKa B KOMMECPUYCCKHUX LICJIAX 0e3 ero NMUCbMEHHOrO
COorjiacHs.

- IpeIyNpPeanTh JIHIL, NOTYYaIOLHIX IEPCOHANBHbIC JAHHbIC PADOTHHKA, O TOM. YTO TH JaHHbIE
MOTYT OBITh HCTIOTB30BAHBI JIHII B HENAX. 1715 KOTOPHIX OHH COOOLICHBI, H TPeDOBATL OT ITHX
JTHIL TOITBEPAJICHHUS TOTO, UTO 3TO NpaBmiIo codoaeHo. Jlkua, mony4aionme nepcoHanbHble
JaHHble paboTHHKA, 00A3aHb! cOOI0/1aTh PEIKHM CEKPETHOCTH (KoH(HAeHIHanbHOCTH). laHHO®
MONIOAKEHNE He paclipocTpaHgeTes Ha 0OMeH NepcoHaNTBLHBIMI JIAHHBIMH PAOOTHUKOB B ITOPSIKE,
VCTAHOBJIEHHOM (helepasibHLIMH 3aKOHAMH:

- pazpeuiarh J0CTYI K NePCOHATbHBIM JIAHHBIM PADOTHHKOB TOJIBKO CIELHalbHO
YIOAHOMOYEHHBIM JTHIAM, OMpeAe/IeHHbIM IIPUKA30M 110 OPTaHH3ALHH. IIPH 5TOM YKa3aHHLIC
JMLA JOKHBI HMETh TIPABO M0JYUYaTh TOIBKO Te MepcoHalbHbIC JaHHbIE padOTHHKA, KOTOPbIE
HEOOX0AUMbI JUIS BbIMOTHEHHS! KOHKPETHbIX (DYHKIIHI:



- HEC 3anpaliuBarhb uﬂ(bopmaumo 0O COCTOAHHU 310POBbA paﬁOTHHKa, 3d HCKIIOYCHHEM TCX
CBeJICHHH. KOTOpBIC OTHOCATCH K BOITpOCY O BO3MOKHOCTH BBITIOJTHCHHA pa6OTHHKOM Tp}-'ﬂOB(}fl

(pYHKIHH:

- nepe iaBaTh ePCOHATbHbIC JaHHble PaOOTHUKA NPE/ICTABUTENAM PAOOTHHKOB B IIOPAJIKE,
yeranosnennom TpyaosbiM KoZeKkcoM, 1 OrpaHHuYHBaTh 9Ty HHOOPMAIIHIO TOJIBKO TeMH
NEPCOHATBHBIMH JTAHHBIMH PAOOTHHKA, KOTOPbIC HEOOXOANMBI JUIA BBLITTOJIHEHHS YKa3aHHbIMH
npe/cTaBuTeIaMi UX (yHKIHMI.

3.5.2. Tleperaua mepcoHabHBIX IAHHBIX OT JepsKaTelis M €r0 MPe/ICcTaBHTeNICH BHEITHEMY
MOTPeOHTENO MOYKET JOMYCKAThCA B MHHHMATbHBIX 00beMax M TOIBKO B LUEIAX BbINOIHCHHA
32714, COOTBETCTBYIOUINX 00OBEKTHBHOIL IpuunHe cOopa STUX JaHHBIX.

3.5.3. I1pu nepesaue nepcoHaNbHBIX IAHHBIX PAOOTHHKA MOTPEOUTEIAM (B TOM UHCIC U B
KOMMEPUCCKIX Le/IsIX ) 3a Mpeielibl OPraHm3aiii paboTolarel b He JIOTIKEH CO00IaTh 3TH
JaHHble TpeTheil cTopoHe Ge3 MHCBMEHHOTO CoTIacks PabOTHHKA, 32 HCKITIOUCHHEM CJ1y1acs,
KOI/1a 5T0 HeOGX0IMMO B LIeJAX IPeAyIPE/KACHHS YIPO3bl JKH3HH H 3/10pOBbIO PAOOTHHKA HJIH B
CIIydasx. YCTAHOBICHHLIX (pe/IepalibHBIM 3aKOHOM.

3.6. Bee Mephl koH(UASHUHATBHOCTH P cOope, 00paboTKe 1 XPaHEHHH TIEPCOHATBHBIX
JIAHHBIX COTPYIHHMKA PACTIPOCTPAHAIOTCS KaK Ha OyMayKHbIe, TaK H Ha DJIEKTPOHHBIC

(ABTOMATH3HPOBAHHBIE) HOCHTEIH HH(GOpPMaLH.

3.7. He nonyckaeTcs OTBEUATh HA BOMPOCHL, CBA3aHHbIE C Nepeadert nepcoHalbHOM
uH(popmaliy 1o TeaeoHy Hin Qaxcy.

3.8. Xpaneﬂue [MePCOHAIbHbIX JaHHBIX JOJLKHO NPOHCXOIUTDL B IIOPAIKE, HCKIIOYAKOUIEM X
yTpary HiH UX HelPaBOMCpPHOC HCITOJIB30BAHHE.

3.9. TIpu npUHATHA pelIeHHT, 3aTPArHBAIOIMX HHTEPEChl PadOTHHKA, paboToaaresnb HE UMeeT
[IPaBa OCHOBBIBATLCS HA MEPCOHANBHBIX JaHHBIX PAOOTHUKA, IOy YEHHBIX HCKTIOUHTEILHO B
pe3ylibTare uX aBTOMATH3HPOBAHHON 00pabOTKH WIIH JIEKTPOHHOTO MOTYICHHS. PaboTonarens
YUHTHIBACT IMUHBIE Ka4ecTBA PadOTHHKA, €ro JIOOPOCOBECTHBIH H y(ppeKTUBHBIH TPY/L.

4. locTyn K nepCcoHaIbHbIM IaHHbIM

4.1. Buyrpennuil 1octyn (A0CTYI BHYTPH OPraHu3alim).

4.1.1. IlpaBo mocTyna K NepcOHATEHBIM TaHHBIM COTPYTHUKA HMEIOT!

- JAUPEKTOP OpraHu3allHH:

- PYKOBOJMTENH CTPYKTYPHBIX MOPA3/IEIICHNH 110 HATPABICHHUIO ACATCILHOCTH (10CTYI K
AMUHBIM JIAHHBIM TOJIBKO COTPY/IHHKOB CBOETO 1101pa3AeICHNs);

- [IPH TIEPeBO/IE U3 OJTHOTO CTPYKTYPHOT'O o aApa3aeIicHud B Ipyroe, NoCTyl K IepCOHAIIbHBIM
JJAHHBIM COTPY/IHUKA MOYKCT HMCTh PYKOBOJIUTEIL HOBOTO noapa3aciicHNs;

- caM pQGOTHHK, HOCHUTC/IL JdHHBIX.

- ApyTHe COTPY/AHUKH OPTaHU3ALMH [IPH BHITOJTHCHIN HMH CBOMX C/1YKeOHBIX 00s3aHHOCTE].



4.1.2. llepeueHs il HMCIOMHX AOCTYII K [IepCOHaTbHbIM JaHHbIM pabOTHUKOB, OTpeIesdeTcs
MPHUKA3Z0M JHPEKTOPA OPrann3aiii.

4.2. Baewnuii 10cTyIl.

4.2.1. K uncny MaccoBbix notpeduTeneil nepcoHaibHbIX JaHHBIX BHE OPraHHM3allii MOKHO
OTHECTH TOCY1ApCTBEHHBIE W HETOCYAAPCTBEHHbIE ()YHKIHOHATBHBIE CTPYKTYPBI:

- HAJTOTOBBIE HHCTIEKIHH:

- IPABOOXPAHUTEIbHBIE OPraHbl;

- OpraHbl CTATHCTHKH!

- CTPAXOBBIC Ar€HTCTBRAL

- BOEHKOMATBbI:

- Opratpl COLUATLHOIO CTPAXOBAH U

- TIeHCHOHHBIE (POHIBL:

- [oJIpa3aeieH st MyHHIIHIAIbHBIX OPraHOB YIIPABJICHHA,

4.2.2. Ha30pHO-KOHTPO/ILHbIE OPIaHbl HMEIOT J0CTYI K HHQOPMAUUH TOJLKO B cpepe cpoeii
KOMITETCHIIHH.

4.2.3. Opranmsaiiiu, B KOTOPbIE COTPYAHHK MOKET OCYLICCTRIIATE MEPEUHCICHNS ICHCKHBIX
CPEICTB (CTPAXOBbIe KOMIAHHH. HErOCY 1apCTBEHHbBIE IEHCHOHHDIC (on/Ibl, OIarOTBOPHTELHbIC
OpraHu3alii, KPSAHTHBIC YUPEKICHHA), MOTYT MOTYIHTh JIOCTYH K ITEPCOHANILHBIM TaHHBIM
pabOTHUKA TOJABKO B C/1ydae ero MHCbMEHHOTO paspelleHHs.

4.2.4. Jlpyrue opraHusaunH.

Cpefenus 0 paboOTAIONIEM COTPYIHHKE HIH YIKE YBOJEHHOM MOTYT ObITh IIPEIOCTAB/ICHbL
APYTOii OPraHi3aIiy TOIBKO ¢ MHChMEHHOTO 3ampoca Ha OJJaHKe OPraHu3allii, ¢ MPHIIOKEHHEM
KOIUH HOTaPHAILHO 3aBEPEHHOTO 3asBleHHs padOTHHKA.

nCpCOHHHbH ble JaHHbIC COTPY/AHHKA MOI'YT ObITh [MPEeI0CTAaBJICHDI POACTBEHHHUKAM HIIH YJICHAM
ero CeMbH TOJIBKO € TTHCBMEHHOTO pa3peuICHHs caMoro COTPYAHUKA.

B caytae pazoia ObIBIIAs CYPYra (CYTPYT) HMERT MPpaBo 00paTHTBCA B OPTaHH3ALMIO ¢
MHCHMEHHBIM 3aIPOCOM 0 pazmepe 3apaboTHOI MIaThl cOTpyAHHKa Oe3 ero cormacus. (YK PD).

5. 3amuTa nepcoHAIbHBIX JAHHBIX

5.1. o1 yrpo30ii WM OMacHOCTBIO YTPATHI EPCOHAILHBIX JAHHBIX TOHAMACTCS eANHHTHOC
HIIH KOMITJIEKCHOE, PealbHOEe WM MOTEHIMANbHOE, AKTHBHOE HIIM MACCHBHOE TPOSABJICHHEC
310 VMBILLIEHHBIX BO3MOKHOCTEH BHEIIHHX /M BHYTPEHHHX HCTOUHHKOB yYIPO3bl CO3/1aBATh
HeGTaromPHATHBIE COOBITHS, OKA3bIBATH JIeCTAOUIN3HPYIOLIee BO3ICHCTRHE HA 3alIHIIACMYIO
HH)OPMALHIO.

5.2. PuCK yrposbl TI00BIM HH(OPMALHOHHBIM PECYpeaM CO3JAI0T CTHXHIiHbIE OencTBHS,
IKCTPEMAIILHBIC CHTYALHH. TePPOPHCTHYCCKHE ICHCTBHS. aBAPHH TEXHHICCKUX CPEICTB U
JAMHNIT CBA3H. JIPYTHE 00BEKTHBHBIC 00CTOATENBCTBA. & TAK/KE 3aHHTEPECOBAHHBIC H

HE3aHHTECPECOBAHHBIC B BO3SHHKHOBCHHH YTPO3bI Jdna.

5.3. 3alUTa IePCOHATLHbIX JAHHBIX MPEICTABIACT COOOH KeCTKO Per/IaMeHTHPOBAHHDIA 1
JMHAMHYCCKH TeXHOJIOTHYECKHI TIpotiece., mpeIynpeikIalHi HapyeHne JoCTYTHOCTH.



LIEJIOCTHOCTH, JOCTOBEPHOCTH H KOH(DMAECHIMANBLHOCTH NEPCOHANBHBIX JAHHBIX H, B KOHEUHOM
cuere. 00eCeYHBAKMIMI T0CTATOUHO HAAEKHYIO Ge30TacHOCTh HHBOPMAIIH B nmpoiecce
YOPABICHYCCKOH H ITPOU3BOACTBEHHOM A€ATEILHOCTH KOMITAHHH.

5.4. 3amuTa NepCOHANBHBIX JAHHBIX pabOTHHKA OT HEMPABOMEPHOTO UX UCIOIb30BAHNA WM
YTPaThl Jl0/IHa ObITH 00eceuena paboToaaTenem 3a CIeT ero CPeicTB B MOPsIIKe.
YCTAHOBJICHHOM (he1ePalibHBIM 3aKOHOM.

5.5. « BuyTpeHnHsis sammnTay.

5.5.1. OcHOBHBIM BHHOBHHKOM HCCAHKIIHOHHUPOBAHHOT O A0CTYyIa K NepCoOHaNbHBIM JaHHbIM
ABJIACTCH. KaK IMPABHUIIO. nepcoHal. [?El60TElPOLLIHﬁ ¢ JOKYMCHTaMHu H Oazamu HdaHHBIX.
PCF;’][]N1€HTL1L[HH AoCTyna nepcoHala K KOH(])H,{[EHHHEJJ’IE-HHM CBCACHUAM. JIOKYMEHTaM H Dazam
JAAHHBIX BXOJIHT B YUC/I0 OCHOBHBIX Hanpasﬂeunﬁ OPI“HHMEBHI/IOHHOL\J} 34U TBL HH(I)OPMHLIHH H
npeanasHadeHa 11 pasrpaHHYeHA MTOJTHOMOYHIT MEKAY PYKOBOAHUTERIIAMH H CIICIHATTHCTAMHA
OpraHu3aumuy.

5.5.2. [lnsa obecnevenun BHYTpEHHEH 3alllUThI NEPCOHANBHBIX TaHHBIX PA0OTHHKOB HEOOXO0IUMO
colimoaTh pst Mep:

- OPAHHYICHHUEC K perjlaMeHTauns coctasa paboTHHKOB, (DYHKUHOHAIBHBIE 00S3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UIeHIHANLHBIX 3HAHUIL:

- CTpOroe u3dmparenbHoe i 000CHOBAHHOE pacipeecHue JIOKYMEHTOB H HHPOpPMALHH MEITY
paboTHHKaMM:

- PALHOHAILHOE pasMelieHHe paboumuX MecT pabOTHHKOB, MPH KOTOPOM HCKITIOYAIOCH Obl
OECKOHTPOIIbHOE HCMOJL30BAHUE 3alluiliaeMoii HHPOpPMALLIL;

- 3HAHHC PpadOTHUKOM TpeOOBaHHHi HOPMATHBHO — METOIHIECKHX JOKYMEHTOB 110 3aIiuTe
HH(POPMALUH U COXPAHEHHH TaiTHbI:

- HATHYHE HEOOXOIMMBIX YCIOBHIT B MOMEIIEHIH 118 Pa0OThI ¢ KOH(HICHIHATBHBIME
JOKYMCHTAMH 1 0azaMM JaHHBIX;

- OIIpC/ACTICHHE W perilaMmeHTalnsg cocrtasa pa6OTHHKOB. HMCIOINHUX TIPAaBO HOCTYyIIA (BX01a) B
MOMCHICHHE, B KOTOPOM HaXOIUTCA BbIUHCIUTEIRHAS TEXHHKA.

- OPpraHusauia nopsaka VHUUTOMKEHHA HH(IJOPMHL[HHZ

- CBOEBPEMCHHOC BLIABJICHHE HAPYIICHUS TpeDOBaHUH Pa3pelUTeNbHON CUCTEMBI 10CTYTIA
pabOTHHKAMM TIOpas /e IeHNs;

- BOCIIMTATCIbHAS H Pa3bACHHTENbHAS paboTa ¢ COTPYAHUKAMH MOApPa3IC/IEHUS MO
[IPE1YNIPERIACHHIO YTPAThl LICHHBIX CBEACHUI MPH padoTe ¢ KOHMIeHHATbHBIMH
JOKYMCHTAMU:

- HC JIONYCKaeTes BbIJa4a JIMUHBIX JeJ1 COTPYAHHKOB Ha paboune MecTa pyKOBOIHTEICH.
Jlnumbie lena MOryT BeLIaBaThes Ha paboume MeCTa TOIbKO JIUPEKTOpY, pabOTHUKAM OTe/1a
TIEpCOHAIA M B MCKIIOUHTEILHBIN CIIYHasIX, [0 MHCbMEHHOMY PAa3PELICHAIO THPEKTOpA., -
PYKOBOJMTEITIO CTPYKTYPHOTO MO/pasaeIeHust. (HanpuMep. MpH MOArOTOBKE MaTePHAIIOB TS
artectauny padOTHHKA).



5.5.3. 3amuTa NepcoOHANbHBIX JaHHbIX COTPY/IHHKA HA Y1EKTPOHHBIX HOCHTEIIAX.

Bce nankiu. cogepikariie nepcoHaibHbIC JaHHbIE COTPYIHHKA, /I0JIKHBI OBITh 3AIIHIICHEI
MAPOJIEM. KOTOPBIH COOBLIACTCS PYKOBOAUTENHO CIIyKObl YIPABICHUSA NEPCOHATIOM H
PYKOBOUTENMO ¢l1yKObl HHPOPMAIMOHHBIX TEXHOJIOTHiL

5.6. « BueuHsag zammTa».

5.6.1. Jlnst 3ammTsl KOH(GUICHINATEHOR HH(POPMAIIMH CO3AAI0TCA Le/ICHAITPaBICHHbIC
HeOGIArONPUATHBIE YCIOBUS U TPYIHONPEOI0JUMBIC TIPETIATCTBUA IS JIHIIQ, MBITAIOWETocs
COBEPUINTH HECAHKIIMOHUPOBAHHBIH 10CTYII H OBJIa/lcHue HHPOPMALHCH. Llenbto 1 pe3ynbTaTOM
HECaHKIIMONHPOBAHHOTO JIOCTYA K HHPOPMAIHOHHBIM peCcypcam MOKET OBITH HE TOJILKO
OBJAJEHHE HEHHBIMH CBEACHHAMHI H UX MCMOIb30BAHHE, HO U HX BUIOM3MEHCHHE,
yHHYTO/KEHHE. BHECCHHE BHPYCA, M0AMEHa, (aibcu(uKaiius CONCPIKaHNs PEKBU3UTOB
JOKYMEHTA H JIp.

5.6.2. TTo/1 TOCTOPOHHUM JIMLOM MOHHUMAETEs JII000€ JIHIL0, HE HMEIOLIee HEMOCPEACTBEHHOTO
OTHOLICHHA K JeATeIbHOCTH KOMIIAHUK, IOCeTHUTE 1M, paOOTHHKH JAPYTUX OpraHH3allHOHHBIX
crpykTyp. [locToponHne Hia He T0JUKHBI 3HATD PACTIpe/IeiCHIe (GyHKIHH, paboune MpoIecChl,
TeXHOAOMHIO COCTABNeHNs, OOPMICHHS. Be/IeHNs 1 XPaHeH s JOKYMEHTOB, [ i padounx

MarepualoB B OTAcIIC IepCcoHaAld.

5.6.3. JUs obecriedenns BHEIIHEH 3aIIHTHI TEPCOHATBHEIX TAHHBIX COTPYAHIKOB HEOOXOIIMO
co0110aaTh pajl Mep:

- IIOPAOK MPUEMA, YUETA H KOHTPOIIsS 1eATENbHOCTH MOCCTHTEIICH;

- [IPOMYCKHOI PEKUM OpraHi3am:

- ydeT W MOPAIOK BBIIAYH YAOCTOBEPEHHI:

- TeXHUUECKHE CPEJICTBA OXPaHbl, CHIHATH3ALHH;

- MOPSI0K OXPAHBI TEPPHTOPHH. 3TaHUIL. NOMELICHHH, TPAHCTIOPTHBIX CPE/ICTB:

- TpeGoBaHus K 3aluTe HHOPMALHH [IPH HHTEPBLIOHPOBAHUH 1 CODECEI0BAHUAX.

5.7. Bee anna. cesizatuble ¢ noaydeHueM, o0paboTKOH U 3alHTON NEPCOHAIBHBIX 1aHHBIX.
00M3aHBI TOIIUCATH 0043aTelIbCTBO 0 HEPA3MIIAIEHITH TEPCOHAIBHBIX TaHHBIX pabOTHHKOB.

h

.8. TTo BO3MOKHOCTH TE€PCOHANBHBIE JIAHHbIE 00e3THIHBAOTCA.

N

-9, KpOMC Mep 3allUThl MMCPCOHAILHBIX JTaHHDBIN, YCTaHOBJIE€HHbIX 3aKOHOJATE/IbCTBOM,
pa6om,-'1a’re:m. PEI6OTHHKH H UX IPE/ACTAaBUTETT MOTYT Bprﬂ6&TBIBaTB COBMECTHBIC MCPbI
3alHAThI TEPCOHAIBHBIX JITAHHbIX }')QGOTHHKOB.

6. lMpasa i 0da3aHHOCTH PA0OTHHKA

6.1. 3akperuietue npas padOTHHKA, PErIAMEHTHPYOLIHX 3aIUHTY €ro NEPCOHATLHBIX JaHHBIX,
ofecreunBaeT COXPAHHOCTE TIOTHOT 1 TOYHOI HIpopMAIIHH O HEM.



6.2. PaGOTHHKH M MX [PEACTABHTENH J0/KHBl ObITh 03HAKOMIIEHBI 110/1 PACTIUCKY ¢
JOKYMEHTAMH OPraHu3alHi. YCTAHABIHBAKIIIMH TOPAIOK 00pabOTKH MePCOHATLHBIX JIaHHbBIX
PaGOTHHKOB. a Tak/ke 00 WX MPaBax M 0OA3AHHOCTAN B 3TOH 00J1aCTH.

6.3. B 11enax 3amMThl OCpCOHAIbHBIX JAHHbIX, XpaHALHXCA Y pHGOTOHHTEHH. pHGOTHHK HMCCT
Mpaso:

= [}')CﬁOBilTb HCKTIOUYEeHHUS UJIH HCITPABJICHHA HEBCPHDBIX HITH HEMOJHBIX MEPCOHAILHBIX JaHHBIX.

- Ha ¢BOOOHBIH OECIIATHBIH JIOCTYN K CBOHM NEePCOHAILHBIM AaHHBIM, BKIIHOYAs MPaBo HA
noayueHHe Koruil 11000 3amucn. coaepiKallieii NepcoHalbHbIe TaHHbIE:

- epcoHanbHBIE AHHEIC OLIEHOTHOTO XapakTepa JA0MOIHNATE 3asdBICHUEM. BRIPAKAOIIIM €10
COOCTBEHHYIO TOUKY 3pEHHS:

- OIpeIelIaTh CBOUX MPeCTABUTENCH AT 3alliThl CBOMX NEPCOHATBHBIX TAHHBIX:
- HAa COXPAHEHME U 3ALUUTY CBOeil TMUHOIl i ceMEHHOMN TAHHBI.
6.4. PaboTHnk o0s3an:

- nepeaaBaTh paboTOAATEIIO HITH €10 MPeJICTABUTEIIO KOMIIIEKC TOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MEPCOHANbLHBIX JAHHBIX, COCTAB KOTOPBIX YCTAHOBJICH TpynoBbiM
koekcom Pd,

- CBOCBPEMEHHO coodmars ]72[60'['0,{[3Tl3ﬂ10 00 IIMEHCHHH CBOUX IMEPCOHAIILHBIX TAHHBIX

6.5. PaGoTHuKH cTapsaT paboToAaTe s B H3BECTHOCTD 00 H3MEHEeHHH (DAMHIIMH, HMEHH,
0TYECTBA. JIaThl POKAEHHS, YTO MOTYUAeT OTPAKEHHE B TPYAOBOI KHIIKKE HA OCHOBAHWU
MpeaCTaBJIECHHBIX JOKYMCHTOB. ﬂpri HCOGXO,E[HMOCTH W3IMCHAIOTCH JaHHBIC 00 oGpameamm.
npodecci. CelHalbHOCTH, MPUCBOCHUH HOBOTO pas3ps/ia u Tp.

6.6. B 1elsx 3aliThl YaCTHOI JKI3HH, IMUHOI 1 ceMeliHOd TaiiHbl paOTHUKA HE J0JUKHbI
OTKA3BIBATLCS OT CBOETO TIPaBa Ha 0OPadOTKY MEPCOHATBLHBIX JAHHBIX TOJBKO ¢ HX COTIIACHA,
MOCKOJILKY 9TO MOJKET [OBJEYb MPHYHHEHHE MOPA/IbHOTO, MATEPHA/ILHOTO BPea.

7. OTBeTCTBEHHOCTD 32 pajrianmenne KOHQUIeHIHATLHOH HHdOopMaNnH, CBA3AHHOI ¢
NepCOHAIbHBIMH JIAHHBIMH

7.1. llepcoHabHas OTBETCTBEHHOCTE — OJIHO W3 TTTIABHBIX TPeDOBaHMi K OpraHu3allii
(YHKLIHOHMPOBAHUA CHCTEMbI 3ALIHTHI IEPCOHANbHON HHpOpMALMK 1 00s13aTeNIbHOE YCTOBHE
obecneueHns HPpPeKTUBHOCTH ITOI CUHCTEMBbI.

7.2. K)]JH,I[H‘!CCKHG H (l)I-’['iH'-ICCKHC JIAIA. B COOTBETCTBAU CO CBOUMH TTOJITHOMOYHAMH
BJIQICHOLLIHUEC m-l(bopmam-ieﬁ O rpazKaanax, nojyvaroune HCIOJb3YIOLHE €€, HECYT
OTBETCTBCHHOCTL B COOTBETCTBHH € 3aKOHOJATE/IbCTBOM Poccuiickoi (DGII,GPHLIHH 34 HapylueHHe
peruMa 3aIHThI. OG]J{IﬁOTKH H NOpAJIKa HCITOTTB30BaHHA ITOH HH(l)OpMElHHH.

7.3. PYKOBOJIMTENE, pa3peliaiomiii T0CTYT COTPY/IHIKA K KOH(HIEHIHATBHOMY TOKYMCHTY.,
HECET MePCOHAILHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHue.



7.4. Kaskablii COTPY/IHMK OPTaHi3aiiy, 0ay Yarowuii /11 padoTsl KOH(DHICHLIUA/IbHBII
JTOKYMEHT. HECeT ¢/IMHOIIMYHYIO OTBETCTREHHOCTD 32 COXPAHHOCTL HOCHTEA 1
KOH(PHIEHIHATLHOCTL HH(POPMALHH,

7.5. Jlnua, BHHOBHBIC B HAPYIIEHHH HOPM, PETYIHPYIOUIHX ITOTYYEHHE, 00paboTKY H 3alUMTY
MEPCOHATBHBIX JAHHBIX PAbOTHHKA. HECYT IHCIHILIMHAPHYTO. a/IMUHUCTPATHBHYIO.

PP IAHCKO-MPABOBYEO HIIH YTOJIOBHYIO OTBETCTBEHHOCTD B COOTBETCTBHH C (penepatbHBIMU
3aKOHAMH.

7.5.1. 3a HeMCIIOJHCHIE WM HeHa UIeKallee NCIoJIHeHHe pabOTHUKOM 110 €T0 BHHE
BOZNIOKEHHBIX HA HETO 00s3aHHOCTEN 110 COOOICHHI) YCTAHOBICHHOTO MOPAIKA pabOoThI CO
cBeleHHAMH KOH(H/IeHIMANLHOro XapakTepa paboToaaTe b BIpaBe MPUMEHATD
npeayemorpernsie Tpyaoseiv KoJICKCOM THCUHIITMHAPHBIC B3BICKAHH.

COTPYAHHUKA. 00531l 00CTEUHTh KAKIOMY BO3MOKHOCTE O3HAKOMJICHHS € IOKYMEHTaMHU 1
MATepHATAMH. HEMOCPEICTBCHHO 3aTPArHBAKIIMMU €r0 NpaBa 1 CBOOO/IBL. €CIH HHOE HE
MpeayCcMOTPeHO 3akoroM. HerpaBoMepHbIii 0TKa3 B IIpeIoCTaBlIeHHH COOPaHHBIX B
YCTAHOBICHHOM MOPSIKE JOKYMEHTOR, 1100 HECBOCBPEMEHHOE MPEIOCTAB/ICHHE TAKHX
JOKYMEHTOB H/IH HHOIT HH(OPMALH B CIIyYasX, IPeAyCMOTPEHHBIX 3aKOHOM, 1100
[Tpe0CTABICHHE HEMOHOI HITH 3aBeIOMO TOKHOH HHPOPMALIHH — BICUET HAIOXKEHIE HA
JOMKHOCTHBIX TIHLL AIMUHICTPaTHBHOTO WTpada B pasMepe. onpeensemom Kogekcom 00
A/IMHHHCTPATHUBHBIX [IPaBOHAPY ICHHSIX.

7.5.3. B coorgerctBuu ¢ I pakancknm KoJeKkcoM Jinia, He3aKOHHBIMH METOIaMH TOJTyHHBIIHE
HHPOPMALLHIO, COCTABIISIFOLLY IO cnyxeOHyI0 Taiiny, 0043aHbl BO3SMCCTHTD MPUYHHEHHBIC
vOBITKM. NPHYEM TaKas Ke 00A3aHHOCTh BO3IAraeTesi U Ha pabOTHUKOB.

7.5.4. VrooBHas OTBETCTBCHHOCTD 3a HApyIIeHHe HEPHKOCHOBEHHOCTH YaCTHOH JKI3HH ( B
FOM HeIIe He3aKOHHOE cOOMpanie Wil PACIIPOCTPAHEHHE CBEICHUH O YaCTHOH AKH3HHU JHLA,
COCTABIAIONIETr0 €ro JTHYHYIO MM ceMelinylo TaiiHy, 0e3 ero corjacus), HenpaBoMepHbIi
JOCTYIT K OXPaHAEMOil 3aKOHOM KOMITBIOTEPHOH HHMOPMaLHH, HEMPABOMEPHBIH 0TKa3 B
MPe/I0CTABICHHH COOPAHHBIX B YCTAHOBIEHHOM IOPSAIKE JOKYMECHTOB H CBENICHHUH (€CIM ITH
NeAHHS NPHUYHHIIM BPE/ [IPABAM U 3aKOHHBIM MHTEPECaM IPAKIaH), COBEPLICHHBIC JHIIOM ¢
JICTIONB30BAHNEM CBOCTO CIIYKeOHOTO TOMO/KeHNs HakasbiBaeTea WTpadoM, JTHO0 THIIeHHEM
[paBa 3aHUMaTh ONPE/IC/ICHHbIE T0KHOCTH HITH 3aHUMATBCS ONPEICNICHHOH JIEATEILHOCTBIO,
b0 apectom B cootBeTcTBHM ¢ YK PO,

7.6. HenpapoMepHoCTh AesATeNbHOCTH OPraHoB FoCy/1apCTBEHHOI BIACTH U OPraHi3alui no
cBOpY | HCHOIB30BAHNIO MEPCOHATBHBIX JAHHBIX MOAKET OBITh YCTAHOBIEHA B CyIcOHOM
nopsaKe



MWHUCTEPCTBO OBPA30BAHWS HAYKHW PECITYBJIMKU IATECTAH

I'BIIOY P «J:LOPO}KHO—CTPOI/ITEHbeIPI KOJIJIE JDK»

& . B i, - No

(Mecto H31aHs)

O HA3HAYCHUH OTBETCTBEHHbLIX 32 00paboTKy NepCcOHAbHbIX TAHHBIX

Bo nenonmenue . 14 Tpyosoro konekca P®, ®exepansroro 3akona ot 27.072006 r. No
152 @3 «O nepcoHaTbHLIX TaHHBIX», APYTHX JAeHCTBYIOIHX HOPMATHBHO [IPABOBBIX aKTOB PO e
nensx  obdecreueHus  CoOMIOACHHS  TPY/J0OBOTO  3aKOHOJAATENbCTBA H  HHBIX  HOPMATHBHBIX
NPABOBBLIX AKTOB. COAEHCTBHS B TPYJIOYCTPOHCTEBE, 00yYeHUH W NPOABHAKEHHH 10 ciykbe,
obecrievuenust  JMUHO  OesonacHocTH  pabOTHUKOB, KOHTPOJSL KOJIHYECTBA H - Ka4decTsa

BBINOHAEMOIT paboThl 1 o0ecneyeHs COXPaHHOCTH HMYLIECTBA
ITPUKA3BIBAKO:

1. HasHauuTth OTBETCTBCHHLIX 3@ C60p. M XpaHCHHE MCPCOHATIbHbIX JaHHBIX pEIGQTHHKOB

OpraHH3alry CJICayYHUIHX COTPYIHHUKOB!

2. HasmauuTtbs OTBETCTBEHHBIX 34 O6pﬂGOTK}" IMepCOHANBHBIX JTAHHBIX paGOTHHKOB

Oprasnu3aiuy CJICIYIOMHX COTPYAHHKOB!

3. HacTosumil TpHKa3 OOBABHTE PYKOBOJAMTETSAM CTPYKTYPHBIX TOJIPA3NCTCHAN M
TOIKHOCTHBIM JTHIIAM, HA3HAUEHHBIM OTBETCTBEHHBIMH 3a 00pabOTKY MEPCOHATBHBIX dHHBIX.

4. KoHTponb HCHOIHEHHs NPUKa3a OCTABIAI0 3a CO0O0i.

Jupexrtop

(HA3BAHHE OPraHU3ALHHN) (MOANMCH) (paciHppoBKa MOANHCH)

C npHKa30M 03HAKOMJICHbI

(MOANHCH) (pacwndpoBKa NOANUCH)
(noanuce) (pacLun(poBKa NOANUCH)
(roanuchb) (pacun(ppoBKa NOAMNHCH)
(MOANnHCh) (pacinpoBKa NOANUCH)

(MOANHCH) (paciunpoBka DOANUCH)



